Downloading and Completing SMSNJ forms

With the new meeting format, it is important for me to be able to budget the time available for various activities. One of
the most important things everyone can do is to download the appropriate form from the club website, fill it out and
return it via email to Tom, Chuck and me. It is a simple process, takes no time at all and saves time during the meeting.
Most importantly it lets us know how many models and Books & Pubs will be presented at the meeting.

1) Access the club website at: http://www.shipmodelsocietyofnewjersey.org/

2) Click on the link CLUB RESOURCES at the top of the page.

Club Resources -
The Ship Model Socig

Napoleonic c> .cale figures for the Echo Project...28 mm -- Click Here

Downloads Important Links

4) Click on the appropriate link for either SHOW & TELL or BOOKS & PUBS.

If you are bringing a model to a monthly meeting, please download the SHOW & TELL form and fill it out in

advance. Download the books and pub form here also...
~ Click Here to download and print the SHOW & TELL FORM
ﬁ Click Here to download and print the BOOKS and PUBS FORM

5) The form will open in a new window. Notice that there is a light blue shaded area to the right of each field. Fill in
each field with the information requested.

\ @hip Moctet Dociety of Neww, Jorscy

Show & Tell

Name: Jim Lavelle Date: March 28, 2017

Model Information:
Ship Name: USS Neversail DE-0000 Nationality:

Year Built: Ship Type (Sloop, Frigate, etc):

6) RIGHT CLICK your mouse and an options box will open. One of the options is SAVE AS. Click this option.
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Show & Tell

Back Alt+Left Arrow
Name: Jim Lavelle Forvard H - h 28, 2
Reload s
Model Information: . h e
Ship Name: USS Neversail L
YearBuilt: ____ ShipT C‘m o
Model: Length Brea E— L
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7) Inthe SAVE AS dialog box you need to do 3 things:

a) Inthe FILE NAME field give the file a name. | start with my LAST NAME followed by the SHIP NAME and then the
MONTH and YEAR. For example: Lavelle USS NEVERSAIL March 2017

b) In the field SAVE AS TYPE make sure you have selected ADOBE ACROBAT DOCUMENT

c) Click the SAVE button. The file will now be saved and can be sent as an email attachment.

é(j)v ‘3 ~ Libraries = Documents = - k&3 | Search Documents
Organize +  New folder B
 Favortes = Documents library Arrangeby: Fold
Pl Desktop Includes: 2 locations
ol annh_jads Name Date modified ~ Size Type
& OneDrive
:_J Recent Places @SMSNJ Show and Tell digital form 3/28/2017 10:55 AM 297KB Adobe Acrobat Doc...
@LENE"E Broadridge 2016 1099 3/27/2017 7:27 PM 29KE Adobe Acrobat Doc...
- Libraries i Lavelle COK Global 2016 1093 3/27/2017 7:24 PM 58KE Adobe Acrobat Doc...
| Documents L Lavelle ADP 2016 1093 3/27/2017 :21FM 29KB  Adobe Acrobat Doc...
o WS‘“ T Lavelle Apex Trading 2016 1099 3/27/2017 7:11 PM 393KB Adobe Acrobat Doc...
ﬁ C:;?;:S FEIDFv4_User_Guide(ENG) 3/24/2017 7:02 PM 5,218KB  Adobe Acrobat Doc...
LI @Caesar Guerini Owners Manual 15 3/20/2017 7:21FPM 2,198KB Adobe Acrobat Doc...

File name: [ Lavelle USS NEVERSALL March 20 17]
Save as type: | Adobe Acrobat Document

~ e Foders| — Can

8) Please send an email to Tom Ruggiero with the completed form attached. Tom’s email address is:
TRUGS@COMCAST.NET

9) Please copy Jim Lavelle at JIM@JMLAVELLE.COM and Chuck Passaro at CPASSARO@VERIZON.NET on the email you
send to Tom.

Thank you in advance for your cooperation.
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